
 

Job Description 

 

Job Title:  Junior Sub Editor 

Department:   Editorial 

Reporting to:   Chief Sub Editor 

 

The Brand 

Founded in 1985, MATCHESFASHION.COM is a multichannel online luxury business. 

Headquartered in London, MATCHESFASHION.COM continues to create new 

opportunities for growth and development.  

At MATCHESFASHION.COM we firmly believe that our customer is at the centre of 

everything we do and insist that each and every customer has a luxury experience from 

the first moment of contact right through to the after sales experience and support.  

Every staff member, regardless of their role within the business, must always have the 

customer at the forefront of their thoughts and all actions must contribute to providing 

luxury experience of the highest standard that sets MATCHESFASHION.COM apart from 

all others. 

Key Objectives: 

 Subbing editorial features: checking accuracy, cutting copy to fit, proofing. Writing 

heads, sells and captions to house style.  

 Subbing e-commerce and marketing content, including emails and print 

communications, to the highest standards of accuracy.  

 Ensuring that all marketing and press content across all channels reflects the 

MATCHESFASHION.COM tone of voice.  

 Monitoring workflow of all assets in conjunction with the Chief Sub Editor, Deputy 

Chief Sub Editor and Creative Production Manager.  

 Working on special projects.  

 Regularly checking accuracy of all site content.  

 Liaising with external writers and contributors for correct information and contact 

details. 

Essential Skills & Experience:  

 

 At least one year’s experience as a sub editor, preferably on a fashion title and 

including digital work.  

 Excellent written English and a flair for short, sharp copy.  

 A proven ability to work quickly and efficiently with accuracy and attention to 

detail. 

 Ability to work on Photoshop, InDesign, Outlook, Excel and some experience with 

content management systems. 

 An understanding of SEO  



 Good timekeeping and ability to meet deadlines.  

 Sound knowledge of fashion, designers and brands. 

 Ability to work in a team. 

 Excellent organisational skills. 

If you are energetic, hardworking and thrive in a collaborative and fast-paced 

environment then please apply with a CV, and covering letter stating your salary details 

and notice period.  

 

 


